The WPBakery Interface

WPBakery Training

Navigating to a Page

Once you are logged in to the backend of the Wordpress website, select the “Pages” link in the
menu on the left side of your screen.
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There are two easy ways to find the page you want to edit: either search for its title in the search
bar, or sort the list of websites by either Title, Author, or Date (most useful) by clicking on the
column title.

Creating a New Page

Should you decide to create a new page, do so by simply clicking “add new” on the pages tab of
the menu or under “Pages” on the left side menu.
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Editing a Page

To edit a page, click on the title of the page or hover over the title and click “Edit”.
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To request creative work from the Arts Marketing
office, please click below and submit the electronic
work request form. Please note that most projects
require a minimum lead time of six weeks.
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To reqguest help from CFAC External Relations
department, please click on the provided link.
Services include help writing a story, requesting a
photo, creating a post on social media and reporting
website issues or changes.
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WPBakery supports a “Backend” and “Frontend” editor. The one shown in the above image is
the backend editor, which will be the focus of these tutorials, but you are free to use the frontend

editor if you wish.

Within the actual page builder, WPBakery has a simplistic, blue menu at the top. Going from left
to right, the hat icon is a link to the WPBakery site, so you will not need to click on it. The plus
icon allows you to add new elements to the page. The third icon lets you apply a template of
rows and columns for organizing content on the page. Most pages typically are built ground up

and don’t use a template.



Next on the blue menu, there are two circular arrows. The first will undo previous changes, the
second with reverse the undo command. The square corners icon makes the editor go full
screen, and the gear icon lets you add specific CSS that applies to this page only.

On the right side of the page edit screen are the

Publish “ publish options. Preview changes lets you see the
current state of a page without publishing those
Preview Changes changes to the public. If you want to hide a page,
changing the visibility to private will effectively take
T Status: Published Edit a page down without deleting it.
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